
Please go to the 
https://txdpslcms.csod.com/login/rend
er.aspx?id=defaultclp to create OR 
obtain your Cornerstone User ID.  

Example: EXT#######

You will need the Cornerstone User 
ID at the end of the class.

IF you are a DPS Employee, you do 
not need to register with 
Cornerstone.

TCOLE



Adult Prosecutor and 
Court Reporting

3

To ensure you receive 
TCOLE credit, a QR Code will be 
provided at the end of the class.

Presenter Notes
Presentation Notes
Introduce yourself.




Criminal History Reporting

Prosecutor
and Court Reporting

Criminal History Reporting Training Unit 
512-424-2478
CJISJJIS@dps.texas.gov
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Presenter Notes
Presentation Notes
Introduce yourself.

Welcome and Overview
The purpose of this presentation is to provide information for submitting the criminal data to the Department of Public Safety (DPS) Computerized Criminal History (CCH) database.
An accurate and complete criminal history is important for providing important criminal data to criminal justice and non-criminal justice agencies.
The following items will be discussed during this class:
General information about reporting through the Criminal Justice Information Syststems (CJIS) program.
Accessing the CJIS site.
Arrest and referral sections and give some examples of reporting.
Contact information
Contact Information
CJIS Supplies-(TRN forms, envelopes, etc): the contact number is 512-424-2367. The order form is also available on the CJIS information website.
Detailed Errors to Correct: Contact the error resolution unit. For basic corrections, fax to 512-424-2476. The process for submitting corrections will be covered in a different section of the class.
Issues with the CJIS Website or Account Resets: email cjis@dps.texas.gov.





What is CJIS?
Criminal Justice Information Services is a comprehensive 

system that includes relevant data for criminal justice 
agencies responsible for the arrest, prosecution, 
adjudication, and correction of criminal offenders

  This information provides usable data to support the 
analyses of criminal justice policy makers and planners

This data is maintained in a statewide Computerized 
Criminal History (CCH) system regulated by the Crime 
Records Division of DPS

Presenter Notes
Presentation Notes
CJIS – CRIMINAL JUSTICE INFORMATION SERVICES – is a comprehensive system that includes relevant data for criminal justice agencies responsible for the arrest, prosecution, adjudication, and correction of criminal offenders.  

This information provides usable data to support the analyses of criminal justice policy makers and planners.  

This data is maintained in a statewide Computerized Criminal History (CCH) system regulated by the Crime Records Division of DPS



Brief History

1989

Chapter 60 
CCP is 
created

1993

Adult 
reporting 
mandatory, 
along with 
TRN 
assignments

1996

Chapter 58 
Family Code 
is created, 
juvenile 
reporting 
mandatory

1997

First 
Electronic 
Arrest 
Reporting 
(Livescan) up 
and running

2019

Chapter 66 
is created, 
replacing 
Chapter 60

Presenter Notes
Presentation Notes
In 1989, Chapter 60 of the Code of Criminal Procedures was created. It outlined and defined the Criminal Justice Information Systems (CJIS) and the Department of Public Safety’s Computerized Criminal History database. It also outlined the Department of Criminal Justice’s Corrections Tracking System (TDCJ CTS). In 1993, reporting of all Class B and higher offenses to DPS became mandatory, along with the implementation of TRN’s. In 1997, livescan became available. Currently over 95% of all adult arrests are submitted through a livescan system. In 2019, the legislature restructured Chapter 60 and replaced it with Chapter 66. In 1996, Chapter 58 of the Family Code was created. This chapter outlines and defines the Juvenile Reporting requirements for the Juvenile Justice Information Systems (JJIS). It made the reporting to DPS of Class B and higher offenses mandatory



Purpose
 Provide information regarding the 
submission of criminal data elements into the 
Criminal Justice Information Services (CJIS)

 An accurate and complete CCH provides 
valuable criminal data to criminal justice and 
non-criminal justice agencies as well as 
contributing to a safer community overall 

Presenter Notes
Presentation Notes
An accurate and complete criminal history provides valuable criminal data for criminal justice and non-criminal justice agencies. It is used for office safety, identifying the arrested or detained persons, and background checks as well. There are thousands of non-criminal justice agencies that use the CCH information to ensure proper hiring and licensing such as:
License to carry, obtaining a medical license (i.e. doctors and nurses), and teachers. If the information is not complete and accurate, a sex offender could be teaching the kids in school.
Police Departments, Sheriff’s Offices, Prosecutor’s, Court Clerks, Probation and Parole, and the public have access to CCH data.

The public has access to Convictions and Deferred on the DPS Records Search website.
�




Completeness Percentage/Reports
(Grant Funding)

Counties must have an average of 90% or 
above on both adult and juvenile disposition 
completeness and maintain timely reporting of all 
information as required by state law in order for 
any unit of government or non-profit agency 
within the county to be eligible for Criminal 
Justice Division (CJD) funding. 

Presenter Notes
Presentation Notes
If someone is not familiar, counties must have an average of 90% or higher on both Adults and Juvenile disposition reporting (independently). This means that for each offense reported to DPS by the county, 90% of the offenses must have an initial final disposition reported to DPS (for example – law enforcement dropping a case they decide not to file, prosecutor rejecting a case or the court convicting/dismissing the case).
If the county does not meet the 90% minimum requirement, the entire county could risk not qualifying for grant money distributed by the regional Council of Government (COG). This would include any criminal justice agency or non-profit agency. There are helpful tools and information to improve percentages, such as contacting the COG for questions related to grant money.

Some examples:
Eligible Criminal Justice Activities: Data Information Sharing, Drug Courts, Equipment Purchases, Gangs, Investigations, Prosecution, Reentry of Offenders into Communities, and Training for Law Enforcement and Court Personnel. Eligible Juvenile Justice Activities: Alternatives to Detention, Community Assessment Centers, Court Services, Data Information Sharing, Delinquency Prevention, Diversion, Gangs, Jail Removal, Juvenile Probation, Juvenile Sex Offender Programs, Mentoring, Professional Therapy and Counseling, Prosecution, Reentry of Offenders into the Community, Removal of Juvenile Status Offenders from Secure Facilities, School Based Delinquency Prevention, Services to Children of Incarcerated Parents, Substance Abuse, Training, Youth Advocacy, and Teen Courts. Eligible Victim Services Activities: Crisis Services, Forensic Interviews, Legal Advocacy, Multi-Disciplinary Teams and Case Coordination, Peer Support Groups, Training and Technology, Professional Therapy and Counseling, Protective Order Assistance, Public Presentations, Shelter, and Victim – Offender Meetings.

Federal Juvenile Accountability Block Grant (JABG)

Federal Office of Juvenile Justice and Delinquency Prevention

Byrne Justice Assistance Grant program

Bulletproof Vest Partnership (BVP) program

The State Criminal Alien Assistance Program (SCAAP) – VOCA (Victims Crime Act) – VAWA (Violence Against Women Act) – SASP Sexual Assault Services Program



Executive Order #8
(Grant Funding)

On September 5, 2019, Governor Abbott issued 
eight executive orders to help prevent mass 
shootings by increasing law enforcement's ability to 
respond to suspicious activity.  

Effectively, the order requires counties to submit 
final dispositions within 35 days in year 2021 and 
beyond.

Presenter Notes
Presentation Notes
Governor Abbott issued eight executive orders on September 5, 2019. 

DPS will be looking at the average number of days it takes to report all ER4 records (adult and juveniles) not 90% of the convictions reported within time frame.



County Dispositions Exceeding 
35 Days
 DPS will, as a part of its monitoring process, notify 

the County Judge when a reporting agency does 
not comply with Texas CCP, Chapter 66.

 The State Auditor's Office found a decrease in 
court reporting within the 35 days as required by 
statute. 
CCP Ch 66.252 (d)

An Audit Report on the Criminal Justice Information Services at the Department of Public 
Safety and the Texas Department of Criminal Justice, State Auditor's Office Report No. 16-
025 

 http://www.sao.texas.gov/reports/report.aspx?reportnumber=16-025

Presenter Notes
Presentation Notes
Several years ago, DPS was audited by the State Auditor’s office. During this audit, they found a decrease in courts reporting their disposition information within the 30 days as required by statute. As a result of this audit, each month DPS notifies the County Judge of each county when a court record is not reported to DPS within 35 days of the disposition/status date. 35 days are used to match the dates of Governor’s order
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Ten-digit control number 
assigned at the time of 
arrest, used to track a 
specific arrest event from 
arrest through court

This number is pre-printed on 
paper CR43 forms or 
assigned by the DPS for 
agency use in electronic 
(Livescan) reporting

Ex: 012345678X or 
0123456789

TRN

Four-digit alphanumeric 
identifier used to track 
specific offenses 
associated with an 
arrest, from arrest 
through court

Ex: A001, A002, or A003, 
etc.

TRS

DPS eight-digit numeric 
identifier used to track all 
offenses associated with 
an individual in the state 
of Texas

This number is issued 
upon receipt of the first 
arrest event of an 
offender

SID

Presenter Notes
Presentation Notes
Terms to be familiar with

How are SID’s assigned?
When law enforcement makes an arrest, they complete a TRN with any needed supplemental forms and fingerprints.
Same thing with juvenile forms and submit the fingerprints and forms to DPS for processing.
DPS will search our database to see if we have the fingerprints on file.
If there are no fingerprints to match then DPS will create a brand new SID number.
If there is a match to the fingerprints, DPS will add the new arrest information to the existing SID.
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General Offense CharacterGOC
• Inchoate/Preparatory commands

Mandatory for offenses listed under Ch 66.102(h)Victim’s Age
• Mandatory for most sex offenses or offenses with the intent to commit a sex offense

Domestic ViolenceDMV
• Report a “Y” in the Domestic Violence field if the offense meets the definition of 

Family Violence as defined in Family Code 71.004

Presenter Notes
Presentation Notes
GOC (General Offense Character)

Sec. 15.01. CRIMINAL ATTEMPT. (a) A person commits an offense if, with specific intent to commit an offense, he does an act amounting to more than mere preparation that tends but fails to effect the commission of the offense intended.
		(d) An offense under this section is one category lower than the offense attempted, and if the offense attempted is a state jail felony, the offense is a Class A misdemeanor.�
When an offense is a preparatory offense, the offense will be reported using the appropriate GOC Code, the 8 digit offense code of the offense related to the crime and the Level and Degree will be reduced by one.
A - Criminal Attempt
C - Criminal Conspiracy
S - Criminal Solicitation
M - Criminal Solicitation of a Minor

Enter the 8 digit offense code for the offense the subject is being charged with, including the statute/citation and Level/Degree
The offense date is not mandatory but if you do provide it, make sure the actual date of the offense.
Enter the Arrest Disposition Numeric (205 – Held, 206 – Bond, etc) and Disposition Date
Enter the ORI of the Prosecutor that you are referring the case to – County Attorney or District Attorney
If the subject was operating a commercial vehicle, enter the license plate information

Victim’s Age

There is also a field for the Victim’s Age. This is to be used only for offenses that are listed in 66.102 (h) of the CCP – basically sex offenses or offenses with the intent to commit a sex offense. When reporting the age of victim, enter the age in whole years only from 00 to 99. If the victim is under 1 year of age, enter 00 in the victim’s age box and in the literal section will enter the actual age. Same thing for victim’s over the age of 99, entering 99 in the victim’s age field and the actual age in the literal section.
Remember, the victim’s age is for reporting the age of the victim for certain offenses, not the age of the offender for all offenses.

(1) Section 21.02 (Continuous sexual abuse of young child or children), Penal Code;
(2) Section 21.11 (Indecency with a child), Penal Code;
(3) Section 22.011 (Sexual assault) or 22.021 (Aggravated sexual assault), Penal Code;
(4) Section 43.25 (Sexual performance by a child), Penal Code;
(5) Section 20.04(a)(4) (Aggravated kidnapping), Penal Code, if the defendant committed the offense with intent to violate or abuse the victim sexually;
(6) Section 30.02 (Burglary), Penal Code, if the offense is punishable under Subsection (d) of that section and the defendant committed the offense with intent to commit an offense described by Subdivision (2), (3), or (5);
(7) Section 20A.02 (Trafficking of persons), Penal Code, if the defendant:
(A) trafficked a person with the intent or knowledge that the person would engage in sexual conduct, as defined by Section 43.25, Penal Code; or
(B) benefited from participating in a venture that involved a trafficked person engaging in sexual conduct, as defined by Section 43.25, Penal Code; or
(8) Section 43.05(a)(2) (Compelling prostitution), Penal Code.

Domestic Violence

The domestic violence field should be marked with a “Y” if the offense in question meets the definition of Family Violence. One of the most common incorrectly marked offenses is “interfering with an emergency phone call.” This offense does not meet the definition of Family Violence, even though the subject may also have an offense of Assault Family Violence (which could meet the definition).

How does the Y work? – It is an ‘Indicator’ – ‘Domestic Violence Indicator’ and can be a ‘Y’ or an ‘N’ (the ‘N’ is a very recent addition).
What happens if the “Y” is not in place, and the adjudication with the Affirmative finding is entered… how does CCH know it is DMV.. for Class C’s and higher….?  - If the agency did not select and put the ‘Y’ in that field, then that field is left blank.  Then CCH has no idea that the affirmative finding was part of the judgement and has no idea that domestic violence was involved. – Regardless of L/D or offense.







Name Base Disposition
 When a Prosecution or Court transaction passes edits but cannot be 

matched to an arrest, the CCH application places the transaction into 
the NBD file.  When a new arrest is processed, the transactions in the 
NBD file are searched for matches.  Any matching prosecution or court 
transactions are automatically submitted for processing.  

 Records remain in the NBD file until: they match an arrest, are manually 
re-submitted by DPS analysts, or are deleted by DPS analysts at the 
request of the originally submitting agency.  

 Make sure arrests/TRNs are being submitted and arrest 
information (like the SID from the MID/“Hit” or “No Hit” message) 
is updated in the vendor

Presenter Notes
Presentation Notes
For agencies that submit their Prosecutor and/or Court information to DPS using a Vendor, we have our Name Based Disposition database.
When the Prosecutor and/or Court records are received, but unable to the TRN or the SID supplied in the record by the vendor, then the record will be placed in the Name Based Disposition database. It is important for agencies to review their NBD database in order to ensure that criminal histories are complete and accurate.
Some reasons behind a record being in the NBD databases are:
Law enforcement did not submit the arrest (or it was submitted, rejected and not correct) – Once we receive the completed arrest TRN, the NBD records should populate on the subjects SID, or
the TRN and/or SID on the prosecutor and/or court record is incorrect. – Using the CJIS site to fix the TRN and/or SID should allow for the records to populate to the correct SID.
The vendor must be updated with the corrected TRN/SID to ensure that future records are processed correctly.
As an example, there are over 150 dispositions for murder in the NBD database that don’t have a correlating arrest in CCH and there are over 650 dispositions for sex assaults as well

TOTAL COUNT NBF RECORDS:     

  691,638





CR-43J

TRS A001

CR-43

TRS A001

CR-44

TRS A002

CR-44J

TRS A002

Presenter Notes
Presentation Notes
When law enforcement makes an arrest 
****CLICK****
They complete a TRN with any needed supplemental forms and fingerprints.
****CLICK****
Same thing with juvenile forms
And submit the fingerprints and forms to DPS for processing.
****CLICK****
DPS will search our database to see if we have the fingerprints on file.
****CLICK****
If there are no fingerprints to match then DPS will create a brand new SID number.
If there is a match to the fingerprints, DPS will add the new arrest information to the existing SID.






ADULTS

7 Days from arrest DPS

Prosecutor
30 Days from 

decision

Court
30 Days to finalize disposition

5 days to report

Presenter Notes
Presentation Notes
Law Enforcement fingerprints the offender, either on a livescan or on paper.   ****CLICK****

Law Enforcement has 7 days to submit the arrest to DPS.  With Livescan submissions, the agency will receive return messages shortly after submitting to DPS.  These messages will help identify the arrested person.   ****CLICK****

The TRN information is sent to the Prosecutor either by paper or through a vendor.

The Prosecutor’s office has 30 days from their decision on the case to submit their information to DPS  ****CLICK****

The TRN information is sent to the Court either by paper or through a vendor.

Courts have 30 days to finalize their disposition.
Per Governor’s executive order signed on Sept 5th, after 1/1/2020 Courts will have 7 days after the disposition is finalized to report their disposition to DPS for grant funding.
After 1/1/2021 Courts will have 5 days after the disposition is finalized to report their disposition to DPS for grant funding.




CUSTODY 
EVENT CR-43J

10 DAYS
INTAKE CR-43J

CR-43J

7 Days 
After 
Intake

DPS

CR-43J

Prosecutor
30 Days

DPS

CR-43J

Court
30 Days to finalize disposition

5 days to report

DPS

JUVENILES

Presenter Notes
Presentation Notes
For Juveniles:

Law Enforcement fingerprints the juvenile.   ****CLICK****

Law Enforcement has 10 calendar days to refer the case or child to intake per FC 58.001 (c) 
If not referred within 10 calendar days, all the information must be destroyed  
 ****CLICK****

Once the case of child is referred to intake, law enforcement has 7 days to submit the fingerprints and CR-43J to DPS. 
 ****CLICK****

Intake and Prosecutor have 30 days from their decision on the case to submit their information to DPS 
 ****CLICK****

Courts have 30 days to finalize their disposition.
Per Governor’s executive order signed on Sept 5th, after 1/1/2020 Courts had 7 days after the disposition is finalized to report their disposition to DPS for grant funding.
After 1/1/2021 Courts will have 5 days after the disposition is finalized to report their disposition to DPS for grant funding.




LES EDR Website Portal

The Electronic Disposition Reporting web portal is 
provided by the Texas Department of Public Safety to 
assist counties in reporting their Case Disposition 
information to CCH and their Federal Firearm Cases

https://cch.dps.texas.gov 

Contact EDR Website Portal Administrators- 
GRP_CJIS_SITE@DPS.TEXAS.GOV

Presenter Notes
Presentation Notes
The web address for the EDR site is https://cch.dps.texas.gov 
If access has not yet been requested access to the site, then it is necessary to click ‘Application – New User to be directed to the request access screen. If the site administrator is known, click “yes” and enter email address.
If the site administrator is unknown, click “no”. Fill in all of the information on the request access screen. This information includes email address; first, middle, and last name; agency phone number and agency name. Select the reason for are needing access to the site and enter the security check code. Click on request access. An acknowledgement email will be received shortly after submitting request. Junk/spam should be checked if the email is not received.
This email advises the request is being reviewed and the request could take up to 14 days to process. Once the request has been reviewed and approved, another email should be received, advising the account has been activated.
To setup a profile, click on the “security profile.” There will be a requirement to sign a EDR user agreement. Once the agreement has been reviewed the agreement, mark to understand the agreement. Enter full name (as it appears on the driver license) driver license number and state.
Click on “sign.” The next screen provides the ability to setup a profile. There are 6 pictures to choose from for personalizing the site image. Select a picture and create a site phrase.
The picture and site phrase will show on the password page to ensure correct login. Select the security questions and answers. Answers are case and space sensitive. Password will be created and retyped to confirm it is the same. The password must be at least 8 characters long and contain a number, letter and a special character. Click on “save changes”.


ALL users of the LES EDR Website Portal will need to complete a Security Awareness training prior to access being granted.


https://cch.dps.texas.gov/
https://cch.dps.texas.gov/


Everyone who has access to Criminal Justice 
Information (CJI) – including via the EDR Site 

– must complete CJIS Security Awareness 
Training and the Background Check– This is 

a CJIS Security Policy requirement for 
everyone that has access to CJI.

https://www.dps.texas.gov/section/crime-records-service/cjis-
security-awareness-training

Presenter Notes
Presentation Notes
Need to add information about how to take training once we know how.



National 
Instant 
Criminal 
Background 
Check 
System 
(NICS) 
Federal 
Firearm 
Reporting

 District and County Clerks are 
required to report all relevant cases in 
which an order was issued from 
September 1st 1989 to present

 Some examples of what to report: 
Adult Guardianships, Involuntary 
Inpatient Mental Health Commitments 
(Temporary or Extended), Intellectual 
Disability Commitment, Acquitted for 
Reasons of Insanity or Lack of Mental 
Responsibility, and Incompetent to 
Stand Trial

 OCA NICS Reporting Manual

Presenter Notes
Presentation Notes
Government Code 411.0521 requires the County and District clerk of each county to report all relevant cases to DPS. The clerks are required to go back to September 1, 1989.  
 
It is the signed court order in the cases above that triggers the reporting requirement. 
 
The following should be reported to DPS:
• Commitments for temporary or extended inpatient mental health services – this includes individuals committed to state hospitals, private hospitals, vertans’ affairs hospitals, etc. 
• Commitments of a person determined to have mental retardation for long-term placement in a residential care facility under chapter 593, Health and Safety Code. 
• Cases in which the court appoints a guardian of the incapacitated adult individual under Title 3, Estates Code, based on the determination that the person lacks the mental capacity to manage his/her affairs (adult guardianships of the person, estate or person and estate, including temporary guadianships). 
• Acquittals in criminal cases for reasons of insanity or lack of mental respnsibility, whether or not the person was oredered to receive inpatient treatment or residential care under Chapter 46C, Code of Criminal Procedures. 
• Cases in which a person is found to be incompetent to stand trial under chapter 46B, Code of Criminal Procedure. 




National 
Instant 
Criminal 
Background 
Check 
System 
(NICS) 
Federal 
Firearm 
Reporting

Do Not Report:
Guardianships of minors;
Emergency mental health detentions, 
admissions or warrants;
Orders of protective custody;
Voluntary commitments;
Commitments for temporary or extended 
outpatient mental health services;
Applications for court-ordered inpatient 
mental health services that are forwarded 
to another county to re-file or to hear your 
original filing; and
Court-ordered inpatient chemical 
dependency or alcohol services

Presenter Notes
Presentation Notes
The following should not be reported to DPS 
• Guardianships of minors 
• Emergency mental health detentions, admission or warrants 
• Orders of protective custody 
• Voluntary commitments 
• Commitments for temporary or extended outpatient mental health services 
• Applications for court-ordered inpatient mental health services that are forwarded to another county to re-file or to hear your original filing 
• Court-ordered inpatient chemical dependency or alcohol services. 
When filling out the page, the case number, case type, court date, name, date of birth, sex, and race are mandatory.  Make sure to fill in as much detail as possible and make sure to select the correct case type. 
 
Remember to report a “Zero Report” each month per court ORI if there are no cases to report. 
 
Make sure to cancel a record if the individual had their right to purchase a firearm restored through the required court hearing and order. (Relief of Disabilities Order) 




There are 3 ways to report 
prosecutor or court dispositions:

 Vendor (ex: NetData, Odyssey, etc.)

 CJIS Site (https://cch.dps.texas.gov/les)

 Manually on paper (CR43 form or CR44 
form)



Prosecutor 
Segment

 Forms

 Examples



TX000000A Prosecutor Office
A 01012020

A Y 00000001 Changed offense literal 00.00 (A)(2) PC 
1 TX000000J Court Name Y 

Print Full Name Legibly 01012020

CR-43 Prosecutor Segment

02

*Prosecutor ORI
*PAF Code
*Prosecutor Action Date   
*Prepared By   
*Date
 

Presenter Notes
Presentation Notes
The following fields are mandatory when completing the prosecutor segment. 
• Prosecutor ORI 
• Prosecutor Action Field 
• Prosecutor Action Date 
• Prosecutor Offense Code 
• Prosecutor Level/Degree 
• All other fields are conditionally mandatory 
�Our error resolution department is constantly fixing mistakes made by agencies.  Some of the common prosecutor errors being corrected are:  
• incorrect prosecutor ORI 
• incorrect prosecutor action 
• incorrect prosecutor date 
Please ensure all your data is accurate before submission






TX000000A Prosecutor Office
A 01012021

A Y 00000001 Changed offense literal 00.00 (A)(2) PC 

1 TX000000J Court Name

Print Full Name Legibly 01012021

CR-44 Prosecutor Segment

123456789X

*TRN    *Date of Arrest      *Date of Birth       *Sex  *Race  *Name  *TRS (not shown)

01012020 01011900 W
Test,Record Middle Jr

M



Adding Prosecution
(CJIS Site)

Presenter Notes
Presentation Notes
To add or modify a Prosecutor record, click on “Add Prosecution”. �If Court has already reported, the prosecution data will not be able to be added on the EDR Site. 



Presenter Notes
Presentation Notes
Fill in the Prosecutor information: 
• Prosecutor ORI. 
• Prosecutor Action (PAF) – Accept, Reject, etc. 
• Enter the GOC, Domestic Violence flag and Victim’s age if applicable. 
• Enter the eight digit offense code for the offense that the Prosecutor is making a decision on. 
• Enter the Level/Degree of the offense. 
• Use the drop down box or type in the Level/Degree (like MA, FS, etc.). 
• Click “save”.
An error message will display if there are any errors that the CJIS Site can catch; fix the error and save again.  **NOTE: Until you get a successful save, the record is not updated.




Prosecutor 
Reporting 
Scenarios - 
Examples



A Accept 01012023

Accept

TX000000A Prosecutor Office

Print Full Name Legibly 01012023



C Change Charge 01012023

Change Charge

TX000000A Prosecutor Office

Print Full Name Legibly 01012023

00000001 Changed Offense Literal

Presenter Notes
Presentation Notes
Changing the Charge 
 
If law enforcement files a case with the prosecutor’s office and after reviewing the case, the Prosecutor decides to change the charge when filing it with the court, click on “Add Prosecution” to enter the information. �
• Fill in the Prosecutor Information – ORI, action date, (GOC, Domestic violence, Victim’s Age) if applicable. 
• The prosecutor action will be “C” for changed charge. 
• Enter the changed offense informaiton and click “Save”. 
• This is what a changed charge looks like on a paper form. 




N Reject 01012022

Reject

TX000000A Prosecutor Office

Print Full Name Legibly 01012022
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CODE PROSECUTOR ACTION
A Prosecutor accepts the charge
B No Bill
C Prosecutor has changed the charge
D Charges dropped by arresting agency
F Pre-trial diversion with filing
E Elapsed time
G Subject has absconded to avoid prosecution and/or punishment
N Prosecutor has rejected the charge without a pre-trial diversion  

O Prosecution action undefined by PAF code
P Pending Pretrial Diversion/Deferred Prosecution  
R Reduced to Class "C"
T Taken into consideration
W Withdrawn by complainant

Y
Prosecutor has rejected the charge as a result of a successfully 
completed pre-trial diversion  



TX000000A Prosecutor Office
01012020

Print Full Name Legibly 01012020

TX000000J Court Name

A

00000001 Added offense literal 00.00 (A)(2) PC D001

123456789X 12345678 01011950 M W
Test,Record Middle Jr.

01012019

Added Charges, Re-Indictments or Re-Files

1



Added Charges, Re-Indictments or Re-Files



Added Charges, Re-Indictments or Re-Files
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D001, D002, etc. OR C001, C002, etc.



Corrections
  Edit online through the CJIS Site (as long as court has not 

reported)



Corrections

 Send an email to: 
corrections.CJISJJIS@dps.texas.gov

 Include TRN, TRS, name, DOB, and what needs 
to be corrected

 Correct the information on the 
TRN/CR43 form and email it to 
corrections



Court 
Segment



CR-43 Court Segment

TX000000J Court Name M090001
00000000 Disposed Offense 00.00 (A) PC 2

X 310

Print Full Name Legibly 01202022

250

*Court Ori    *Cause Number                      *Offense Information   
*Final Plea    *Court Disposition Date         *Court Disposition  

Agency Receiving Custody

1000
390

10
01202022 01202022



CR-44 Court Segment

TX000000J Court Name M090001
00000000 Disposed Offense 00.00 (A) PC 2

X 01202022 310

Print Full Name Legibly 01202022

250

Agency Receiving Custody

1000
390

10

123456789X 01012020 12345678 01011950 M W
Test,Record Middle Jr

01202022

*TRN    *Date of Arrest      *Date of Birth       *Sex  *Race  *Name  *TRS (not shown)



Add Court
(CJIS Site)





Court 
Reporting 
Scenarios -
Examples



Dismissed
TX000000J Court Name M090001

00000000 Disposed Offense 00.00 (A) PC A

X 01202019 305

Print Full Name Legibly 01202019



Deferred Adjudication

TX000000J Court Name M090001
00000000 Disposed Offense 00.00 (A) PC A

X 01202020

Print Full Name Legibly 01202020

312
2

Agency Receiving Custody

Deferred on a lesser charge will still use CDN 312

01202020



Deferred Adjudication Termination
123456789X 01011950 M W

Test,Record Middle Jr
TX000000J Court Name M090001

00000000 Disposed Offense 00.00 (A) PC A

X 01202020

Print Full Name Legibly 01252022

400

393 or 394

01012019

01202022

CPN 393 - discharged and case dismissed                CPN 394 - discharged



Order to Adjudicate
(After Unsuccessful Completion of Deferred Adjudication)

123456789X 01011950 M W
Test,Record Middle Jr

TX000000J Court Name M090001
00000000 Disposed Offense 00.00 (A) PC A

X 01202020

Print Full Name Legibly 01242021

01202021 310
2

Agency Receiving Custody

01012019



Conviction with Confinement

TX000000J Court Name M090001
00000000 Disposed Offense 00.00 (A) PC A

X 01202017

Print Full Name Legibly 01202017

01202017 310 250
15

Agency Receiving Custody

500

* Use CDN 311 if Convicted on a Lesser Charge



Conviction with Probated Sentence

TX000000J Court Name M090001
00000000 Disposed Offense 00.00 (A) PC A

X 01202018

Print Full Name Legibly 01202018

01202018 310
2 0 0

Agency Receiving Custody

1515
250

500



Amend Probation
123456789X 01011950 M W

Test,Record Middle Jr
TX000000J Court Name M090001

00000000 Disposed Offense 00.00 (A) PC A
X 01202017

Print Full Name Legibly 12232017

12202017 326
7

Agency Receiving Custody

01012017



Probation Revocation
123456789X 01011950 M W

Test,Record Middle Jr
TX000000J Court Name M090001

00000000 Disposed Offense 00.00 (A) PC A
X 01202017

Print Full Name Legibly 12052017

12012017 398
5

Agency Receiving Custody

01012017



Probation Termination
123456789X 01011950 M W

Test,Record Middle Jr
TX000000J Court Name M090001

00000000 Disposed Offense 00.00 (A) PC A
X 01202017

Print Full Name Legibly 12222017

12202017 331

01012017



FTA/Absconded
123456789X 01011950 M W

Test,Record Middle Jr
TX000000J Court Name M090001

00000000 Disposed Offense 00.00 (A) PC A
X 01202017

Print Full Name Legibly 01252017

01202017 330

01012017

403 Warrant Number and Issuing Agency ORI



Unadjudicated With (per 12.45 PC)

TX000000J Court Name M090001
00000000 Disposed Offense 00.00 (A) PC A

X 01202023

Print Full Name Legibly 01202023

01202023 333 250



CR-43 Court Segment

TX000000J Court Name M090001
00009999 Disposed Offense CLASS C C

X 312

Print Full Name Legibly 01202022 

150

*Court Ori    *Cause Number                      *Offense Information   
*Final Plea    *Court Disposition Date         *Court Disposition  

Agency Receiving Custody

250
404

01202022 01202022

Y

90



CR-44 Court Segment

TX000000J Court Name M090001
00009999 Disposed Offense CLASS C C

X 01202022 400

Print Full Name Legibly 04202022 

393

123456789X 10012021 12345678 01011950 M W
Test,Record Middle Jr

04202022

*TRN    *Date of Arrest      *Date of Birth       *Sex  *Race  *Name  *TRS (not shown)

Y



Convicted of Class C Misdemeanor with
Affirmative Finding by the Court of Family Violence Class C

TX000000J Court Name M090001
00009999 Disposed Offense CLASS C C

X 01202021

Print Full Name Legibly 01202021

310
250

01202021

404

Y

150

•  Put “Time Served” in the Court Provision Literal (CPL) field if they received time served



Deferred of Class C Misdemeanor with  
Affirmative Finding by the Court of Family Violence 

Class C
TX000000J Court Name M090001

00009999 Disposed Offense CLASS C C

X 01202020

Print Full Name Legibly 01202020

312
90

Agency Receiving Custody

01202020

404

Y



Deferred Termination
123456789X 01011950 M W

Test,Record Middle Jr
TX000000J Court Name M090001

00009999 Disposed Offense CLASS C C

X 01202020

Print Full Name Legibly 04202020

400

393

09012019

04202020

Y



Other Court Examples (Located in Adult Reporting Manual):
• Conviction with Split Sentence

• Shock Probation and Release to Shock Probation

• Non-Disclosure Order

• Multiple Charges with One Disposition

• Appeals

• Court Disposition Date Prior to Date of Arrest

• Reduced to Class C Misdemeanor

• Suspended time/suspended fine



Other Court Examples (Located in Adult Reporting Manual):
• Judgment/Self-Admission of Participation in a Criminal 

Street Gang as Defined by 71.01 PC

• PC 12.44(a) and 12.44(b) Reduction of State Jail Felony 
Punishment to Misdemeanor Punishment

• Dismissal of Pre-Trial Diversion Conferred by the Court

• Conviction with Affirmative Finding by the Court of Family 
Violence Class C Misdemeanor 

• Deferred of Class C Misdemeanor - Family Violence



63

Corrections – Edit Court

DO NOT “ADD COURT”
This will add an invalid new 

disposition to the record, not 
correct the current record



Corrections – Edit Court

Edit online 
through 
the CJIS 
Site

    
*as long as it 
is the last 
court section



 Send an email to: 
corrections.CJISJJIS@dps.texas.gov

 Include TRN, TRS, name, DOB, and what 
needs to be corrected

 Correct the information on the 
TRN/CR43 form and email it to 
corrections

Corrections



National Instant Criminal Background Check System (NICS)



National Instant Criminal Background Check System (NICS)



National Instant Criminal Background Check 
System (NICS)

 If you have no cases to report for a Court 
ORI on a given month, you must report a 
“Zero Report”

 If an individual in the NICS database has 
had his/her right to purchase a firearm 
restored through the required court hearing 
and order, that individual’s entry in the 
NICS database can be cancelled



Segment Review

 I am trying to report my disposition, but 
the TRN number/arrest is not on the 
criminal history. What should I do?

 Contact the arresting agency or the 
submitting agency/Jail



Prosecutor Segment Review

 The court reported their disposition before 
I was able to report my prosecutor section. 
Should I still report?

 YES
 If you are locked out from reporting through 

the CJIS Site, you can report on a paper CR-44 
form and email it to corrections to be added



Prosecutor Segment Review
 The prosecutor reported using Prosecutor 

Action (PAF) “F”. Now the court has a dismissal 
order due to successful completion of pre-trial 
diversion. What does the prosecutor need to do 
so court can report?

 The prosecutor must first change the PAF from 
an “F” to either an “A” or a “C”
 Once changed, the court can report the dismissal



Court Segment Review

  The original disposition on the case was a 
deferred and now the subject is placed on 
regular probation because of a probation 
violation. What is the next step?

  Enter new court record on CJIS Site, 
vendor, or CR-44

  Report using Court Disposition (CDN) 310 
with the new disposition information



Court Segment Review

 What Court Disposition (CDN) should 
be used when discharging from regular 
probation?  

 Court Disposition (CDN) 331



Court Segment Review
What do you report following a Deferred Class C with 
Affirmative Finding by the Court of Family Violence?

 You will add a new court section
 If the person successfully completes the Deferred, 

you will report using CDN 400 with CPN 393, or
 If the person fails the Deferred and is now 

Convicted on a Class C with Affirmative Finding by 
the Court of Family Violence, you will report with 
CDN 310 with CPN 404 



Court Segment Review

What Court Provision (CPN) should be used if 
the person is convicted or deferred and there 
is an Affirmative Finding by the Court of 
Family Violence Class C?

 CPN 404



Court Segment Review

I am trying to report my disposition, but 
the TRN number/arrest is not on the 
criminal history. What should I do?

 Contact the arresting agency or the 
submitting agency/Jail



Need access to the EDR Site to add or edit 
dispositions?

Need help running reports or navigating the 
EDR Site?

 Get with your CCH Auditor 
for assistance



For additional assistance, contact the appropriate section below.

CJIS/JJIS Supplies 
(512) 424-2367
(512) 424-5599 (fax)
crssupplyorder@dps.texas.gov

Fingerprint Section
(512) 424-5248
fingerprint.processing@dps.texa
s.gov

Corrections
corrections.CJISJJIS@dps.texas.gov
(512) 424-2476 (fax)

Error Resolution Unit
(512) 424-7256
error.resolution@dps.texas.gov
*switched prints, switched records,
misuse of identity, etc.

Scan QR Code to download training materials 
and reportable offense codes



For additional assistance, contact the appropriate section below.

For a New ORI or to Reactivate 
an ORI
TCIC.Operations@dps.texas.gov

Electronic Arrest Reporting 
(LiveScan)
*Contact to obtain new TRN 
Blocks
livescan@dps.texas.gov

CJIS Website 
(https://cch.dps.texas.gov/les)
GRP_CJIS_SITE@dps.texas.gov
*Contact CHR Trainer for how to 
request access to the CJIS Site

CODIS/DNA Assistance
(512) 424-2790
codislab@dps.texas.gov
Scan QR Code for CODIS FAQs

Scan QR Code to download training materials and reportable 
offense codes

https://www.dps.texas.gov/section/crime-laboratory/faq/statewide-codis-dna-database-prgm-faqs


QUESTIONS?

Field Auditor 
Region List
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Class Survey
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